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TENDER DOCUMENT 
 
 

TENDER REFERENCE NO 
IIMC/LDP Brochures/III/2022- 23  

DATE: 19 DECEMBER 2022 
 

FOR 
 

PRINTING AND SUPPLY OF LDP BROCHURES FOR USE OF 
VARIOUS PROGRAMS AT LDP OFFICE AT IIMC FOR A PERIOD OF 

TWO YEARS. 
 
 

 
 
 
 
 
 

INDIAN INSTITUTE OF 
MANAGEMENT CALCUTTA 

Diamond Harbour Road, Joka,  
Kolkata - 700104 
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INDIAN INSTITUTE OF MANAGEMENT CALCUTTA 
Diamond Harbour Road, Joka,  

Kolkata – 700104  
 
TENDER REFERENCE NO:  IIMC/LDP Brochures/ III/2022 -23 
DATE: 19 December 2022 
 
PRINTING AND SUPPLY OF LDP BROCHURES FOR USE OF VARIOUS PROGRAMS AT LDP OFFICE AT IIMC 
OVER A PERIOD OF TWO YEARS. 
 
Sir, 
 
1. On behalf of the Director, Indian Institute of Management Kolkata, ONLINE 





Page 4 of 22 

 
PART I – GENERAL INFORMATION 

 
1. Last date of submission of bid:   28 December 2022 at 1000 hours. 
 
2. Manner of Depositing the Bids .  

 
(a) Bids must be uploaded till the deadline for submission mentioned in Tender Document. If the office 
happens to be closed on the deadline to submit the bids as specified above, this deadline shall not be 
extended. 
 
(b) Originals (or self-attested copies of originals – as specified therein) of specified scanned uploaded 
documents only may be physically submitted in the Tender Box kept at entry point of Administrative 
Building of IIMC, Kolkata in sealed cover by the last day of physical submission of documents as same as 
the last day of ONLINE BID submission date as mentioned in Para 1 of Part-I. If the office is closed on the 
deadline for physical submission of originals, it shall not be stand extended to the next working day. 
 
(c) No manual Bids shall be made available or accepted for submission (except for originals of scanned 
copies as per sub-clause above). Bidder must comply with the conditions of the eProcurement portal, 
including registration, compatible Digital Signature Certificate (DSC) etc. In the case of downloaded 
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10. The approval or rejection to tenders(s) rests with Competent Financial Authority (CFA) as applicable, who 
reserves to himself the right of rejecting any tender in whole or in part of any item in whole or in part in respect 
of any or all the delivery points shown in the schedule of requirements in Part II or RFP without cause assigned. 
 
11. These instructions on “Invitation of Bid” are to be signed by you and returned along with your bids. 
 
12. OTHER THAN THE TERMS & CONDITIONS MENTIONED IN THIS RFP (TENDER DOCUMENT), THE 
RULES AND PROVISION OF  “GENERAL FINANCIAL REGULATION-2017” AND “MANUAL FOR PROCUREMNET 
OF GOODS UPDATED IN JUNE 2022 (AMMENDED FROM TIME TO TIME)” WILL BE IN VOGUE IN CASE OF ANY 
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PART II – ESSENTIAL DETAILS OF ITEMS/SERVICES REQUIRED 
 
1.  Schedule of Requirements / Scope of Work.      As per Appendix ‘A’  to this RFP. 
 
2. General Terms and C
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PART III - STANDARD CONDITIONS OF RFP  
 
1. Bidder is required to give confirmation of their acceptance of the Standard Conditions of the RFP 
mentioned in succeeding paragraphs which will automatically be considered as part of the Contract concluded 
with the successful Bidder (i.e. Contractor in the Contract) as selected by the BUYER. Failure to do so may result 
in rejection of the Bid submitted by the Bidder. 
 
2. Law.      The Contract shall be considered and made in accordance with the laws of the Republic of India. 
The contract shall be governed by and interpreted in accordance with the laws of the Republic of India.  Any dispute 
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contract, shall render the Contractor to such liability/penalty as the BUYER 
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(c) 
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PART IV – SPECIAL CONDITIONS OF RFP  
 
1. The Bidder is required to give confirmation of their acceptance of Special Conditions of the RFP  mentioned 
in succeeding paras which will automatically be considered as part of the Contract concluded with the successful 
Bidder (i.e. Contractor in the Contract) as selected by the BUYER. Failure to do so may result in rejection of Bid 
submitted by the Bidder.  A certificate for compliance of all the Terms and Conditions of this RFP  be submitted as 
per Appendix ‘C’ to this RFP  
 
2. Performance Bank Guarantee.      The Bidder will be required to deposit a Performance Bank Guarantee 
by way of Bank Guarantee through a
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Appendix ‘A’  
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Appendix ‘B’  
(Refer to Part-
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Appendix ‘C’ 
(Refer to Part-IV, Para 1) 
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Appendix ‘D’  
 

(Refer to Part-IV, Para 2) 

BANK GUARANTEE FORMAT FOR PERFORMANCE SECURITY 
 

To 
The Director 
Indian Institute of Management Calcutta 
Diamond Harbour Road, Joka 
Kolkata – 700104, West Bengal  
 
Whereas…………………………………………………… (name and address of the contractor) (hereinafter called “the 
contractor”) has undertaken, in pursuance of contract no ……….. date……………. to delivery ……………… (description 
of Services) (hereinafter called “the contract”). 
And Whereas you have stipulated i
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Appendix ‘E’  
 

[Refer to Part-IV, Para 6(j)] 

NO CLAIM CERTIFICATE 
(On company Letter-head) 

 
Contractor’s Name and Complete Address _________________________________________________ 
[Address and Contact Details] 
Contractor’s Reference No.___________________________  Date………. 
 
To 
The Director 
Indian Institute of Management Calcutta 
DH Road, Joka, Kolkata – 700104 
 

No Claim Certificate  
 

Sub: Contract Agreement no. ---------------- dated --------------for the supply of -------------------------  
 
We have received the sum of Rs. (Rupees ______________________________________only) as final settlement due to us for 
the supply of ____________________________________under the above mentioned contract agreement.  
 
We have received all the amounts payable to us with this payment and have no outstanding dispute of any 
description whatsoever regarding the amounts worked out as payable to us and received by us. 
We hereby unconditionally b -7udg t w i

e nt
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Appendix ‘ F’ 
(Refer to Part-IV, Para 12) 

TECHNICAL SPECIFICATION 
 

Sl. No. Item  Specification  
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Appendix ‘ G’ 
(Refer to Part-I, Para 9) 

DOCUMENTS RELATING TO BID SECURITY 
 

To be submitted as part of Technical bid, along with supporting documents, if any.  A Bid Securing Declaration In 
lieu of bid security in the following format. Bidders exempted from submission of bid security are also required to 
submit this ON COMPANY LETTER HEAD 

Bid Securing Declaration  
 
Bidder’s Name_________________________ 
Address ________________________________ 
Contact Details _________________________ 
Bidder’s Reference No.___________________________  Date………. 
 
To 
The Director, 
Indian Institute of Management Calcutta 
Diamond Harbour Road, Joka 
Kolkata – 700 104 
 
Reference: Tender Document No.____________________________________________ Tender Title: _________________________ 
 
Sir/ Madam 
 
We, the undersigned, solemnly declare that: 
 
1. We understand that according to the conditions of this Tender Document, the bid must be supported by a 
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Appendix ‘ H’ 
(Part –V, Para - 2) 

Price Bid Format  
 

Sl. 
No. 

Description/Specification of Item/Job/Service  Qty Unit  Base 
Rate 

GST Total 
Amount  

1 

Brochure  
(Specification :  
Total Pages 12 
Size: (Close Size) 4.6 inch x 9.05 inch (117 mm X 230 mm) 
Paper : Cover 190 GSM Mont Blanc Paper, Inside 160 GSM 
Mont Blanc Paper 


